Uintah County Personnel Policies and Procedures — Definitions

Administrative Leave — Leave provided at the discretion of management, to which the employee
has no entitlement and which is not charged against the employee’s accumulated leave accounts.

Application — Written documents used to apply for a position with the County.

Appointing Authority — The supervisor authorized to make appointments in a department within
the County organization.

Board — Unless otherwise stated, the Career Service Review Board for the County.

Class — A group of positions sufficiently similar that the same title, pay range, and test standards
may be applied to each position in the group.

Department Head — An elected official, appointee, or career service employee who is designated
as the manager of a department in the County.

Director — Unless otherwise stated, the HR Director for the County.
Furlough — A temporary leave of absence from duty without pay, imposed by management.

Green Circle — Increasing the salary of an employee who is paid a salary that falls below the
minimum of the salary range assigned to the class.

Job Share — A working arrangement in which employees share the duties and responsibilities of
one full-time position.

Malfeasance — Intentional wrongdoing; deliberate violation of law or standards; or intentional
mismanagement of responsibilities.

Misfeasance — Performance of a lawful action in an illegal or improper manner.

Nonfeasance — Failure to do what one has the responsibility to do.

Political Activity — Running for or holding political or elective public office; making or
influencing governmental policy unrelated to the performance of official County duties; or active

support of a partisan or special interest public policy agenda.

Probation — The period of time during which and employee’s performance is observed and
evaluated by management, to determine if career service status should be granted.

Promotion — Advancement of position classification.

Red Circle — Suspension of salary advancement for an employee who is paid a salary that
exceeds the maximum of the salary range assigned to the class.
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Substantial Evidence — Evidence that a reasonable person would rely upon as adequate to support
a conclusion.

Suspension — Disciplinary action taken by management to temporarily remove an employee from
the performance of duties and place the employee on a leave status, with or without pay.
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