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PURPOSE & SCOPE

Equipment is provided to employees to assist in the efficient day to day operations of the
County. This policy notifies employees regarding authorized use of County equipment. This
policy identifies County equipment, the proper use and care of such equipment, and applies to all
County employees.

CROSS REFERENCE
Code of Conduct, Policy 500

Progressive Discipline, Policy 600
Governmental Records Access & Management Act (GRAMA)

POLICY AND PROCEDURE
1. Use of County Owned-Equipment
A. Information Technology (IT) Resources — Computers, systems, databases, cell

phones, files, and other items given to County employees to accomplish business-
related duties are property of the County.

1. Incidental and occasional personal use of County-owned computer
systems including e-mail, instant messaging, internet, etc. is permitted
when the use does not conflict with the employee’s County responsibilities
or normal County business. An employee may use County-owned IT
resources for incidental and occasional personal use provided the
employee does not:

a. Distribute offensive, disparaging or harassing statements including
those that might incite violence or that are based on race, national
origin, sex, gender, sexual orientation, age, disability or political or
religious beliefs;

b. View, transmit, retrieve, save, print or solicit sexually-oriented
messages or images;

C. Violate any County policy, local, state, or federal law;

d. Use IT resources for personal commercial purposes;
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€. Use IT resources for religious or political functions, including
lobbying.

f. Knowingly or recklessly spread computer viruses, inéluding acting
in a way that effectively opens file types known to harm County-
owned IT resources.

2. Postage Meters - Employees are allowed to use county-owned postage
metering machines for posting and mailing of any material of a personal
nature, however must reimburse the County for the cost of postage.

3. Personal use of FAX and Copy Machines is permitted at the current
County fee schedule rate.

4, Telephone - Employees may not make long distance calls of a personal
nature from County phones if the call will incur a charge to the County.
Local telephone calls must not disrupt the employee’s responsibilities or
performance of duties.

5. Software installed or developed on County-owned computer equipment is
considered property of Uintah County, and as such, the County is
responsible for licensing of said software. Employees must adhere to
copyright laws.

B. Security & Right to Access Information - The County reserves the right to access,
inspect, retrieve, or disclose any information or data that is developed, stored,
transmitted, printed, or otherwise used by employees utilizing County equipment.
The County’s right to access such information or data does not require prior
consent of the employee or use since it is considered as County records.

1. All activities conducted on County equipment or during county work time
is archived and subject to discovery.

2. All electronic records may be accessed within the limits of the
Government Records Access and Management Act (GRAMA).

2. Miscellaneous County Equipment — Employees shall not use loaders, dozers, welders,

graders, backhoes, trailers, bobcats, mowers, weed eaters, and other County-owned
equipment for personal use and/or gain.
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