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PURPOSE

The equipment used in the performance of duties in each County employee's position is used for
the benefit of the public. . Therefore, the equipment should only be used for County business and
services that achieve the purposes of county government. This policy notifies employees
regarding authorized use of County equipment.

SCOPE

This policy identifies County equipment and the proper use and care of such equipment. The
policy applies to all County employees, which includes elected officials, volunteers, board or
committee members, consultants, and contractors.

CROSS REFERENCE

Code of Conduct, Policy 500
Progressive Discipline, Policy 600
Governmental Records Access & Management Act (GRAMA)
Policy Manual Introduction

POLICY AND PROCEDURE

1. Use of County Owned-Equipment - In general, personal use of ANY county property
must be limited and sporadic and the use may not be intended to violate any law, county
or departmental policy, significantly disrupt or distract an employee from conducting
county business, involve solicitations, or create risk or liability for the County or any
other governmental organization. If another County or departmental policy addresses the
personal use of any County-owned property, that specific policy pre-empts this policy.

A. Computer Equipment - All County-owned computer systems are subject to
monitoring and an employee may be disciplined based upon violation of Federal
or State laws, or inappropriate use. Logins and passwords shall not be exchanged
from one employee to another. Department Heads may determine the appropriate
sharing of work-related logins and/or passwords. The County reserves the right to
grant or withhold access to any County owned computer system or any internet
site.

I. Personal use of county-owned computer systems is permitted only when
all of following criteria are met:
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