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PURPOSE

The purpose of this policy is to establish the uses and disclosures of Protected Health
Information (PHI) and identify the individuals or groups responsible for the proper maintenance
and care of PHI. This policy also guides employees in complaint resolution regarding the use and
disclosure of their PHI.

SCOPE

To ensure that the Privacy and Security Rules under HIPAA and other privacy laws are
~ consistently followed. This policy covers all group health plans sponsored by Uintah County.

CROSS REFERENCE
Personnel and Payroll Records, Policy 110
POLICIES AND PROCEDURES

1. Privacy Official

A. The HR Assistant is the privacy official for Uintah County employees. All uses
and disclosures of PHI shall be filtered through this individual and the Minimum

Necessary information will be provided by this individual.

B. This individual has the authority and right to choose on a case-by-case basis,
certain uses and disclosures of PHI for purposes such as “payment” and “health
care operations”. PHI may be disclosed if the privacy official receives
authorization or as required by law.

2. PHI — Generally, PHI is information that is provided by a covered health plan that allows
the recipient to individually identify a person such as name, date of birth, social security
number, and residential addresses AND discloses past, present or future health conditions
of that person. For purposes of the HIPAA law, only “covered health plans” contain PHI,
and use and disclose it.

3. Notice — Uintah County recognizes the notices developed and distributed by its health
 plan or otherwise covered carriers and administrators.
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Consent

A.

'D.

In general, Uintah County does not receive. PHI on any statements, reports, or
other materials. As permitted under the Privacy Rule, if Uintah County receives
PHI while c\onducting administrative business-related activities, it does not obtain
participant or beneficiary consent before using or disclosing PHI. An employee
may give consent to the plan sponsor (Uintah County) to disclose PHI in order to
resolve claims or discuss health issues with other individuals or entities. The
consent form (provided by the HR office) must include the following:

o The actual PHI to be disclosed

o To whom PHI will be disclosed

o The timeframe in which PHI may be disclosed
o The purpose of the disclosure

« The participant or representative’s signature

An authorization form from a health care provider or another entity may be
submitted to the HR office in lieu of completing the Uintah County authorization
form. Either form shall be retained for a minimum of 6 years for recordkeeping

purposes.

In the event that the employee cannot be available for oral or written
authorization, the privacy official shall take every reasonable effort to ensure that
disclosure of PHI is in the best interest of the employee.

An employee or an employee’s representative may rescind the authorization at
any time, for any reason. The rescinding must be in writing and presented to the
HR office.

All requests for disclosures of PHI shall be directed to the privacy official in order
to obtain proper authorization.

Privacy Concerns — An employee may address privacy concerns to the HR Director. The
HR Director shall investigate claims and impose sanctions or other disciplinary action as
necessary and required by the HIPAA regulations.
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