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PURPOSE

The purpose of this policy is to establish guidelines for classifying positions within the County
employment system.

SCOPE

This policy clarifies employment classification, employment status and categories of personnel
working for the County.

CROSS REFERENCES

Compensation, Policy 310
Employee Classification Review, Policy 330
Volunteers, Policy 340
Grievance and Appeal, Policy 610

POLICY AND PROCEDURE

1. Classification

A. Full Time - Employees hired to work at least 40 hours a week on a regular basis.

B. Part Time - ACA Benefit Eligible Employees hired to work at least 30 hours a
week on a regular basis.

C. Part Time - Employees hired to work less than 20 hours a week on a regular basis
or less than 1040 total hours per year, without access to County benefits.

D. Temporary - Defined as being limited to a definite period of time not more than
90 days consecutive per calendar year. Temporary employees, whether part time
or full time, shall not qualify for regular employee benefits (except the mandatory
benefits that shall be provided as prescribed by law, i.e. social security, workers
compensation and unemployment). Temporary employees are hired to work for
the County on special assignment with the specific understanding that such work
will be completed within a short period of time.
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